[image: \\NA-FS-STA\staffhomedirectories$\emma.mcgookin\my pictures\NRC Logo Blue.jpg] 

Work Based Learning
Higher Level Apprenticeship (HLA) Programme
Employer Response Form


At Northern Regional College, we work collaboratively with employers to deliver the job training and qualifications that apprentices require to complete their apprenticeship framework.

A Higher Level Apprenticeship is a great opportunity for young people and adult learners to earn while they learn in a real job gaining real qualifications and a real future career.

As an Employer, consider the following if you are considering taking on an HLA, an eligible person must, as a minimum, meet the following criteria:
· have attained the minimum school leaving age; (16 as of 1st July prior to the start date of the programme)
· be a new employee in, or about to take up a permanent remunerative employment offer, or an existing employee moving to a new job role that requires a substantial amount of learning and skills development commensurate to the apprenticeship pathway.  An exception may be made if an individual is already on an apprenticeship pathway at a lower level, with the HLA providing a progression route without the need to move to a new job role. It is the employer’s responsibility to ensure this criteria is met
· be employed by a company with a base in Northern Ireland, have a contract of employment in place, be contracted to work a minimum of 21 hours per week (which includes day release/off-the-job directed training) with one employer, and in receipt of the appropriate wage. 
· have the potential to successfully complete the requirements of the appropriate Higher Level Apprenticeship
· meet any health requirements, e.g., colour vision, specific to the occupation of their choice
· have achieved all necessary entry academic qualifications determined by the relevant sector for the Departmental approved apprenticeship; and
· pass any entry tests specified by the relevant sector for the Departmental approved apprenticeship

Self-employed applicants cannot join the Apprenticeships or HLA programmes.

A Graduate is defined as a person who has obtained a degree, a Higher National Diploma, a Diploma in Higher Education, or an equivalent qualification awarded by a recognised University or other Institute of Higher or Further Education. Graduates may only enter ApprenticeshipsNI provision in an occupational area that is unrelated to their qualification subject.
		
[bookmark: _Hlk156907810]If your organisation wishes to nominate an employee or prospective employee for a Higher Level Apprenticeship, please complete the details below (page 2- 3) and forward to your employee to upload to the evidence section of their application.




Employer Response Form

Please ensure the completed form is uploaded by your employee to the evidence section of their online application to enable the application to be fully processed by the WBL Department.

	Company Name:
	

	Number of employees in the company:
	

	Employer Contact Name:
	

	Address:
	

	
	

	Postcode:
	

	Office Phone Number:
	

	Mobile Number:
	

	Email Address:
	

	Has the applicant previously undertaken an apprenticeship?
	Yes / No

	If yes, what Training Organisation did they attend?
	

	Occupational Area e.g., engineering, plumbing etc
	

	Is the applicant an existing employee?
	Yes / No

	If yes, please provide Employment Start Date (dd/mm/yyyy):
	

	If yes, has their old role in the company been filled?
	Yes / No



	HLA Apprentice Name:
	

	Date of Birth:
	

	Address:
	

	
	

	Postcode:
	

	Mobile Number:
	

	Email Address:
	

	NRC Campus: 
	



Please confirm that your business has the following insurance policies in place and that they are up to date. A copy must be uploaded by your employee to the evident section of their online application.
	Employers Liability (min £5 million):
	

	Public Liability (min £2 million):
	



	Employer Signature:
	
	Date:
	

	Position in Company: 
	



	
Higher Level Apprenticeship (HLA)

Please indicate the occupational area you wish to provide an Apprenticeship by inserting the number of apprentice(s) you can accommodate in the appropriate box. For details about each course, refer to the Northern Regional College website.

	Programme
	Occupational Area
	Campus
	No of HLAs

	HLA
	Accountancy
	Coleraine
	

	HLA
	Advanced Manufacturing - Electrical & Electronic Engineering
	Ballymena
	

	HLA
	Advanced Manufacturing - Mechanical & Manufacturing Engineering
	Ballymena
	

	HLA
	Architectural Technology
	Coleraine
	

	HLA
	Business Management
	Ballymena
	

	HLA
	Cloud Computing with Cyber Security
	Coleraine
	

	HLA
	Computing
	Ballymena
	

	HLA
	Construction - Modern Methods of Construction
	Magherafelt
	

	HLA
	Construction Engineering with Surveying
	Ballymena
Coleraine
	

	HLA
	Leadership for Children’s Care, Learning and Development
	Coleraine
Newtownabbey
	

	HLA
	Leadership for Health & Social Care Services
	Newtownabbey
	

	HLA
	Supply Chain and Logistics
	Newtownabbey
	

	HLA
	Tourism, Hospitality and Events Management
	Coleraine
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Completed forms should be uploaded to the evidence section of the applicants application and emailed to Work Based Learning on AdminWBL@nrc.ac.uk
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